
 
 

Powerschool Assessment—Use a .pdf for Online Testing (Answer Key Only) 
Access the video tutorial on this topic here: https://performancematters.wistia.com/medias/in2qxg2y2a 

 
Upload the AKO Test 
Offline Administration 
You can upload a PDF version of the test by following these steps. 
 

1. Select Tests > Test Center. 
2. Search for a test and click its Test Title. 
3. Select Printing > Upload PDF shown at the top of the editor screen after the test is saved. 

 

4. In the Test PDF Upload window, click Choose File. 
 

5. Browse for the PDF file of the test. The file can be no larger than 30 MB. 
6. Select the checkbox labeled Make Default View (A) if you want to set this version to be the 

default used when anyone downloads the test PDF from Test Center. Then, click Upload PDF (B). 
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